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1. How to add a credit card. 
 
Step 1: Go to the site. https://www.rothco.com 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2. Click Log in. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 3. Enter Credentials. User ID & Password. 

http://www.rothco.com/


Step 4. Click My Account. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 5. Click Credit Cards. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once you click it you will see the new Credit Card Management System as shown below. 



Step 6. To add a new credit card, click the small green plus button as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 7. Enter necessary detail in the fields as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Enter all of the required information. An error will be shown if information is missing. 



Step 8. Click the checkbox to accept the terms and conditions of adding a new card. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 9.Click the Submit button after verifying all the details entered. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you need to reset the info, then click the reset button and the fields will be cleared for you to enter the 

correct details once again. 



Additional information when adding a new card and the validation process:  
 

1. Rothco will validate the card once you enter the details and hit the submit button. 
 

2. Our system will charge an amount of $1 from your card as a part of the verification process. 
 

3. This will be refunded to your card immediately but it may take several days for the refund to be 

reflected on your credit card account. 
 

4. You can only add a Visa or MasterCard in the system 
 

5. From the checkout page you can select the added card before you confirm the order 
 

6. You can also delete the card if you don't want to use it for future transaction (credit cards must 
remain in the system until the order has shipped).  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Checkout Process 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 12. Choose Visa/MasterCard as the payment type. You will then see 3 options: 
 
1. Click the drop down next to Last 4 digits and the last 4 digits of your preferred card.  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2. View/Add Credit Card will take you back to step 5 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Contact us For Payment 
 
Checking the box for "Contact Us For Payment" will allow a user to skip entering the card info and to 

continue their order and fax in a credit card authorization form or call the Rothco Credit Department with 

their card information.  

 
 
 

Step 14. Click Confirm order after filling in the shipping address 
 
The  last 4 digits of the card number will be added to the order comments. 



A. Payment History. 
 
Additional Information About Payment History. 

 
1. By default this page will show transactions for the last month. 

 
2. You can use the date filter to narrow down your search. 

 
3. This will only show your previous credit card transactions and not any other transactions such as 

COD, net terms, etc. 


